
 

Faculty development programme. Medical Education Unit,  
University College of Medical Sciences and GTB Hospital, Delhi 

Page | 1 

 

 
How to develop multiple choice 
questions using Google Forms for online 
assessment?  
 

 

Guidebook  
 

Faculty development program. 
 

An initiative of Medical Education Unit,  

University College of Medical Sciences and GTB Hospital,  

Delhi 
 

For faculty of UCMS and GTB Hospital, Delhi. 

 

May 2020  

 
Medical Education Unit 

UCMS and GTB Hospital 
Delhi 



 

Faculty development programme. Medical Education Unit,  
University College of Medical Sciences and GTB Hospital, Delhi 

Page | 2 

Developing multiple choice questions (MCQ) by using Google Form 

for online assessment 
 

 

  

1. Open your gmail account 

2. Click on the 9 dots right hand 

corner 

3. Click on drive 

 

Click on new 
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Click on more 

You get Google form 

Google form opens 

Click on settings 
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Set it as desirable by you 

Save ihe setting by clicking 

save 

You may choose students can 

see the right answer 
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You see the appearance of 

answer key at the end of each 

question 

Now set  questions for your students 

Put a tick mark against the right option 

Remember to save it by clicking “done” 



 

Faculty development programme. Medical Education Unit,  
University College of Medical Sciences and GTB Hospital, Delhi 

Page | 6 

 

 

Complete the 

question paper 

Send it 
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Click on the  3 dots  

right corner of the page 

Now Suppose you want  your 

student get a certificate at the end 

of the quiz !! 

You may add some extra features 

before sending it 
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Install Certify ém 
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You notice appearance of 

this arrow like symbol when 

an add on gets installed 

Click here 

  

Set desirable controls 
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Once certify em gets 

enabled your question 

paper gets a format like this 

Email 

Name 

Other identifier 

(you may put 

year/semesteretc) 

Choose passing score 

level 

And template 
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Document prepared by:  
 

Dr Somdatta Patra, MD, FAIMER (CMCL) 

Member, Medical Education Unit & 

Asssociate Professor, Community Medicine 

University College of Medical Sciences and GTB Hospital, 

Delhi 

 

 

 

  

Besides Google Form Responses 

 this ad on gives you record in this format 

You may ask our students to take the test again if 

the score comes below your desirable level 
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